MyHnurunansHoe 010 KeTHOE 00111e00pa3oBaTeIbHOE YUPEKICHNE
«[loarecoBckas cpennss obmeobpazoBarenpHas mkoia Ne 46 umenu B.I1. AcradbeBa»

Howmep nokymenrta | Jlata coctaBieHUs

ITPUKA3 01-04-283 29.09.2022

00 yrBepaxaenuu [onoxenui
Ha ocHoBanum TpeGoBaHUi K JIOKQIBHO-HOPMATUBHOM 0a3ze

ITPUKA3BIBAIO:

1. VrBepauts Ilonoxenue 06 obuiem codpanuu (koHpepenmmu) padbotHrukoB MBOY TloarecoBckoii
COMI Ne 46 (mpumnosxxenwue 1).

2. YtBepauth llonoxenue 006 opraHu3anuy U OCYHIECTBICHUH 00pa30BaTEbHON AEATEIBHOCTH MO
JOTIOJTHUTEIBHBIM  0011e00pa3oBaTebHbIM  (00IIEepa3BUBAOIIMM M TPEANpodhecCHOHATBLHBIM)
nporpaMmmaM MBOY Iloxarecosckoit COL Ne 46 (mpunosxenue 2).

3. VrtBepauth [losokeHHE O KOMHCCHUHU IO POJIUTEIBCKOMY KOHTPOJIO 3a OpraHW3alMedl MMHUTaHHsI
obyuatomuxcst MBOY IToarecosckas COIL Ne 46 (mpunoxenue 3).

4. KoHTpOJb 32 UCIIOTHECHUEM JJAHHOTO MPHUKa3a OCTAaBJIAIO 32 COOOIA.
5. Cuwurats npuka3 neiicrsurensHbM ¢ 01.09.2022 1.
PykoBoauTennb opranusanun  JIUpeKTOp MIKOJIBI ( . ) B.K. [IaBuna
(1OJDKHOCTB) - (JIMYHAs [TOANNCH) _J (pacumdposka mozmicy)




[Ipunoxxenue 1 k npukazy
Ne 01-04-283 ot 29.09.2022 .

IToJs10:xenne 06 061mem coOpanun (KoH(pepeHunn) paboOTHNKOB
MBOY IloarecoBckoit COII Ne 46

1. O6mee  coOpanue  (koH(epeHIMs)  pabOTHUKOB  SBISETCS  KOJUICTHAJIBHBIM  OPraHOM
YIIpaBJIEHUS, K KOMIIETCHIIUU KOTOPOTO OTHOCUTCSI:

— BHECEHHME  MPEUIOKEHUM  pPYKOBOJUTENI0  O0pa30BaTeIbHOW  OpraHu3aldd IO  OCHOBHBIM
HaIpaBJICHUSAM JICATEIILHOCTH 00pa30BaTeIbHON OpraHU3alyy, BKIIOYAs MPEATIOKEHHS M0 MEePCIEeKTUBE
(ctpaterun) pazBuTHsi 00pa30BaTEIBHON OPraHU3AlINH;

— BHECEHHE  TNPEAJIOKEHHH  PYKOBOAMTENIO  OOpa3oBaTeNbHOW  OpraHM3allid IO  BOMPOCaM
COLIMAJIbHO-9KOHOMUYECKHUX, (DMHAHCOBBIX U UHBIX YCIOBHM TpyJa B 00pa30BaTeIbHONM OpraHU3aIiy;

— BHECEHHE TMPEUIOKEHUH PYKOBOIUTENIO 00pa3oBaTENbHON OpraHM3aliil MO HM3MEHEHHUIO YCTaBa,
JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB [0 OCHOBHBIM BOINPOCAM JIEATEIHHOCTH 00pa3oBaTEIbHOM
OpraHu3alii, B TOM YHCJE 3aTPardBalOIIMX NpaBa M O00A3aHHOCTH PaOOTHHUKOB (IIPH OTCYTCTBUH
MIPEJICTAaBUTENBHBIX OPraHOB PAOOTHUKOB);

— u30paHue pyKoBOIUTENS 00pa30BaTEIbHON OpraHU3aINH;

— U30paHue npeacTaBUTeNel paOOTHUKOB B KOMUCCHIO MO TPYJOBBIM CIIOpaM;

— n30panue mpeacTaBuTeNs (IPEICTaBUTEIBHOTO OpraHa) /Ui MPEJCTaBICHNUS UHTEPECOB pAaOOTHUKOB B
COLIMAJIbHOM TApTHEPCTBE Ha JIOKAJIbHOM YPOBHE B TOpSAIKE, MPEIyCMOTPEHHOM TPYIOBBIM
3aKOHOJATEIHCTBOM;

— Ollpe/ieTieHHe TEePBUYHON MPOGCOIO3HON OpraHu3aluy, KOTOpoil OyneT NOpydYyeHO HalpaBHUTh
PYKOBOJMTENIO 00pa3oBaTeNbHOM OpraHu3anuu (€ro MPEICTABUTENI0) NPEAJIOKEHHE O Hadale
KOJUIGKTUBHBIX TIEPErOBOPOB OT HMMEHU BCEX PAOOTHUKOB B MOPAIKE, MPETyCMOTPEHHOM TPYIOBBIM
3aKOHOJATEIHCTBOM;

— BHECCHHE NPEUIOKECHHS PYKOBOAMUTEIIO O0pa3oBaTeIbHOW OpraHuM3aldd O CO3JaHUM KOMHUTETa
(xoMHccHn) TIO OXpaHe TpyAa paOOTHUKOB;

— YTBEpXKJIeHHE MOpsKa MPOBEACHUS TalHOTO IOJIOCOBAaHUS B CIydasX, MPeyCMOTPEHHBIX HACTOSIIUM
YCTaBOM;

— IpUHATHE peleHus: 00 OO0bABICHUMM 3a0AaCTOBKM IO MPEIJIOKEHHIO IPEICTABUTENIBHOTO OpraHa
pabOTHUKOB, paHee YIOJTHOMOUYEHHOTO Ha pa3pelIeHne KOJUIEKTUBHOTO TPYIOBOTO CIIOPA.

2. O6mee cobpanue (koH(epeHIUs) pabOTHUKOB U (MJIM) €ro YIOJTHOMOYEHHBIN MPEeACTaBUTENh BIIPaBe
MIPEJCTABIATh UHTEPECH paOOTHUKOB 00pa30BaTENIbHOW OPraHM3allii B OpraHaxX BIACTH M YIIPaBJICHUS,
PO COIO3HBIX U MHBIX OO0BEIMHEHHUSIX PAaOOTHUKOB M MHBIX OPraHU3aAIMIX [0 BONPOCAM, OTHECEHHBIM
YCTaBOM K KOMIIETEHIIMM o0miero coopanus (koHpepeHun) paboTHUKoB. OT uMeHu o0pa3oBaTeIbHOM
opranuszaiuu oduiee coopanue (KoHpepeH1rs) pabOTHUKOB HE BBICTYIAET.

3.00mee cobpanue  (koHpepeHIHs) paObOTHUKOB  SBJISACTCS  MOCTOSHHO  JICHCTBYIOIIUM
KOJIJIETHAJIbHBIM OPTaHOM.

B cocraB  oOmero  coOpanust  (koHpepeHIMH)  paOOTHUKOB  BXOJST  PYKOBOJWTENb
oOpa3oBaTeNbHOW  OpraHu3allMd ¥ Bce  paOOTHHUKM, JUII  KOTOpBIX  OOpa3oBaTeibHas
OpraHu3aiysi  SBISETCS OCHOBHBIM MECTOM palOTHI, BKIIOYas pPaOOTHUKOB 00OCOOIIEHHBIX
CTPYKTYPHBIX MOApa3IeICHHMH.

4. Obmee cobpanue (koHpepeHIus) pabOTHUKOB MPOBOIUTCS 1O MEPE CO3bIBa, HO HE PEXE JBYX pa3 B
roz. Pemenue o co3piBe 0011ero coopanus (KoHpepeHI) paOOTHUKOB BIIPABE MPUHSATh:

— PYKOBOJIUTENb 00pa30BaTeIbHOW OpTraHU3aIH;

— MPEICTaBUTEIbHBIN OpraH pabOTHUKOB;

— UHUIMATHBHAsA Tpymmna pabOTHUKOB, cocrosimias He MeHee yeM U3 30 MpoueHTOB pabOTHHUKOB,
MMEIOIIUX MTPABO YYacTBOBATh B 00I111eM coOpaHuu (KoH(epeH1nn) pabOTHUKOB.

Brimeykazanabie opradsl U (WIH) JIWIA TPEICTABISIOT PYKOBOIUTEII0 00pa30BaTeIbHON OpraHU3aIluu
odopmIIeHHOE B MHCHMEHHOM BHJI€ PEIIEHUE O CO3bIBE 00IIero coopanus (KoH(pepeHIn) paOOTHUKOB.



K pemennro nomwkeH OBITh MPUIOKEH IEPEUYCHb BOMPOCOB K PACCMOTPEHUIO OOIIMM COOpaHuEM
(xoH(epeHueit) pabOTHUKOB.

PykoBomuTtens oOpa3zoBaTenbHON oOpraHu3amuu o0s3aH co3BaTh oOImiee coOpaHue (KOH(MEPEHIIHIO)
paboOTHUKOB B CpOK He Oonee 7 (cemu) pabodux IHEH W CO3AaTh HEOOXOIUMBIC YCIOBHS IS 3aCeIaHMs
obmero cobpanus (koH(pepeHIMM) paOOTHUKOB, €CJIM TEpPEeYeHb BOIPOCOB, TNPEICTABIAEMBIA K
paccMOTpeHHIO 00IKM coOpanreM (KoHpepeHIuel) paOOTHUKOB:

— OTHOCHUTCS K KOMIIETEHITUN 00111ero coopanus (KOHPEPEHINN) paOOTHHKOB;

— paHee He ObUI paccMOTpeH o0muUM coOpaHueM (KoH(epeHnreit) pabOTHUKOB U (MJIM) BOIPOCH! ObLTH
pPaccMOTPEHBI, OJIHAKO PEIICHUS 110 HUM He ObLIH MPHUHSTHIL.

5.00mee coOpanue (kKoHpeEpeHIHs) pPAOOTHUKOB CYUTACTCS COCTOSBIIUMCS, €CIM Ha HEM
MPUCYTCTBOBAJIO  OOJbIE  TIOJOBHHBI ~ CHHCOYHOTO  COCTaBa  PaOOTHUKOB  OOpa3oBaTeIbHOM
opranu3anyi. B HazHaueHHOE BpeMs MPEACTABUTENb WHUIMATOpA CO3bIBa 00LIero coOpaHus
(koH(pepeHun) paOOTHUKOB OOBABISET HAYaJl0 3aceJaHus M MPEJOCTABISICT CIOBO  JIMILY,
OTBETCTBEHHOMY 3a PETHCTPAIMI0 yJaCTHUKOB. ECTM Ha MOMEHT OKOHYAHUSI PETMCTpAIlM KBOPYyM He
HaOpaH, 3acemanue o0mero coopanus (KOHPEpEeHIMH) PaOOTHUKOB IMEPEHOCUTCS Ha JPYryr AaTy C
MOCTICTYIOIUM YBEJAOMIIGHHEM HE MPUCYTCTBOBABLIMX O JaTe, Ha KOTOPYIO IEPEHECEHO 3acelaHue.
[lepeneceHHoe 3acenaHHe TPOBOIMTCS 110 TOBECTKE JHS HECOCTOSBIIETOCS OOMIEro CcoOpaHus
(xoH(epeHnn) pabOTHUKOB, €€ N3MEHEHHUE HE JIOITYCKAeTCS.

6. Ins npoBemeHust 3acedaHuss oOmero coOpaHust (koHpepeHIMH) pPaOOTHUKOB HM30UPAIOTCS
npeacenaTenb, CEKpeTapb W CUeTHas KOMHCCUS (NP HEOOXOAWMOCTH TPOBEICHHS TAHHOTO
TOJIOCOBaHUS) MMPOCTHIM OOJIBIIIMHCTBOM T'OJIOCOB ITYTEM OTKPBITOT'O T'OJIOCOBAHHSI.

[Ipencenatens  OTKphIBa€T W 3aKpbIBaeT  3acegaHWe  oOmero  coOpanusi  (KOHGEpeHIHH)
pabOTHUKOB, MPENOCTABISCT CIOBO €r0 YYaCTHHKAM, BBHIHOCHT Ha TOJIOCOBAHHE BOIPOCH TOBECTKHU
3acemanusi, o0ecTieynBaeT COOJIOJCHNE MMOPSAIKA YTBEPXKACHUS NMPOTOKOJIOB CUYETHON KOMHCCHHU (TIpU
MPOBEJICHUU TaWHOTO TOJIOCOBaHMS), IOJANUCHIBAET IPOTOKOJ 3acelaHus OO0Imero coOpaHus
(xoH(epeHIuN) pabOTHUKOB.

Cekperapp BeleT TPOTOKOJI 3acelaHus, a Takxke nepeaadyy oO(OPMIICHHBIX IPOTOKOJIOB Ha
XpaHeHHE B COOTBETCTBHHM C YCTAaHOBJICHHBIMH B 00pa30BaTEeNbHOW OpPraHM3alUHN IPaBHJIAMH
OpraHu3aIH JeJIONPOU3BOICTBA.

CyerHasi KOMHCCHS OCYIIECTBIISIET IMOJICYET TOJOCOB IpPH MPOBEIECHHUH TAWHOTO TOJOCOBAaHUS IO
BOIIPOCaM, YKa3aHHBIM B ITYHKTE 7 HACTOSIIIETO yCTaBa.

7. llpuHsATHEe pemieHWuii 1O BOMpPOCaM TIOBECTKH JHS ¥ YTBEPXKACHHWE IPOTOKOJIA 3aceJaHHs
ob1ero coopanus (xoH(pepeHun) pabOTHUKOB OCYILECTBIISIOTCS nyTem OTKPBITOTO
roJ0COBaHUS KBATU(UIUPOBAHHBIM  OOJBIIMHCTBOM  TIOJIOCOB He  MeHee 2/3  paOOTHMKOB,
MPUCYTCTBYIOIIMX Ha 3acelaHuu. VICKIIOYeHHe COCTaBISIOT BOMPOCHI, PEHIEHHS IO KOTOPBIM
MIPUHUMAIOTCS ITyTEM MPOBEICHHS TATHOTO TOJIOCOBAHHUS:

— n30paHue pyKoBoaAUTENs 00pa30BaTEIbHON OpraHu3aluiy,

— n30paHue mpeacTaBuTeNs (MIPEICTaBUTEIBHOTO OpraHa) Ui MPECTaBICHUS UHTEPECOB pAaOOTHUKOB B
COLIMAJIbHOM MAapTHEPCTBE HA JOKAILHOM YPOBHE;

— Ollpe/ieJIeHNe TEPBUYHON MPOQCOIO3HON OpraHu3aluy, KOTOpoil OyneT NOpydYyeHO HaIlpaBUTh
PYKOBOJUTENIO 00pa30BaTeIbHOW OpraHu3aluu (€ro Mpe[CTaBUTEN0) NpEeAJIOKEHHEe O Hayale
KOJIJICKTHBHBIX TIEPErOBOPOB OT UMEHH BCEX PaOOTHUKOB.

Ilepenaua mpaBa rojsoca OJHUM YYaCTHHUKOM oOmiero coOpaHusi (KOH(EpeHLUUH) OPYyroMmy, a TakxkKe
MIPOBE/ICHUE 3209HOTO TOJIOCOBAHMUS 3aIPEIIAlOTCS.

8. Pemenusi, mpuHATBIE B XOJI€ 3acelaHus oOmero coOpanus (KoH(epeHIMH) pPaOOTHHUKOB,
¢buxcupyrorcsi B mpotokosie. IIporokon 3acemanus obmiero coOpanus (KOH(EpeHIHH) paOOTHUKOB
COCTaBIIsIeTCSl HE Mo3AHee 5 (IMATH) pabouyux JHEW IMocie 3aBepIICHUs 3aceaHus B JABYX JK3EMIUIIpax,
MOJIMMCHIBAEMBIX €0 IpezcenarTeneM u cekperapeM. [IpoTokos cocTtaBisieTcss B COOTBETCTBUU C OOIIUMHU
TpeOOBaHUSMU JEIOMPOU3BOJICTBA, YCTAHOBIEHHBIMH B 00pa30BaTENbHON OpraHM3alliH, ¢ YKa3aHHEeM
CHEAYIOUIUX CBEICHUM:

— KOJIMYECTBO PAOOTHHUKOB, MPUHSBIINX y4aCTHE B 3aCEJaHUU, OTMETKA O COOIOJICHIH KBOPYMa;

— peuieHue oouero coopanust (KoH(pEepeHIINN);

— COCTaB CUETHOW KOMHMCCHUH (IIpU MPOBEIEHUH TAafHOTO TOJIOCOBAHMS);

— KOJIMYECTBO TOJOCOB «3a», «IIPOTHUBY» U «BO3ICPXKAJICI» MO KAKIOMY BOMIPOCY, IMOCTABICHHOMY Ha
rOJIOCOBAHHUE;



— KOJINYECTBO UCIIOPUYECHHBIX OI0OJUIETEHEH MO UTOraM TalHOTrO TOJI0COBaHMS;

— KOJIMYECTBO CTPAHUIL IPOTOKOJIA TIOICYETa TOJIOCOB MPHU TAHOM T'OJIOCOBAHHH.

[IpoTokon 3aceqanus odmiero coopanus (KOHPEPEHIIMK) TOAMUCHIBACTCS TIPEACEIaTeNIeM U CeKpeTapeM.
[Ipu BBIHECEHMH BONPOCOB Ha TaiHOE TOJIOCOBAaHME K IPOTOKONY 3acenaHus oOmero coOpaHus
(xoHpepeHuu) pabOTHUKOB MPHUKIAIBIBACTCS MPOTOKON IMOJCYETa TOJOCOB, IMOANMHMCAHHBIM BCEMU
YJI€HaMH CYETHOW KOMHCCHM.

B cnydae obHapykeHus ommnOOK, HETOUYHOCTEW, HEJOCTOBEPHOIO H3JIOKEHHS (PAKTOB B IMPOTOKOIE
3acemaHus o0miero codpanusi (KoH(epeHIMU) pabOTHUKOB yYaCTHUK (YYaCTHHMKH) COOpaHUsl BIpaBe
TpeboBaTh OT MpejcenaTeNs ero u3MeHeHus. B cBoro ouepenp, npeacenarens 00s13aH NPUHATH MEPHI IO
BHECEHHUIO B MPOTOKOJ COOTBETCTBYIOIIMX U3MEHEHUN U YTOYHEHUH, a TAKXKe CIENIaTh COOTBETCTBYIOIIEE
COOOIICHUE Ha CIEAYIOIIEM 3acelaHuu 001Iero coopanus (KoHpepeHIMH) pabOTHUKOB, BHECS JTaHHBIN
BOIIPOC B €T0 MOBECTKY JIHS.

OpuruHanbl IPOTOKOJIOB XPaHATCS B apXUBE 00pa30BaTeIbHOM OpraHU3aluy.

9. IlpennoxkeHust PYKOBOAMTENIO 0Opa30BaTEIbHOW OpraHU3allMd 10 BONPOCAaM, OTHECEHHBIM K
KOMIIETEHIIMK 00Iero coOpaHusi paOOTHHUKOB HACTOSIIMM YCTaBOM, MOTYT MpUHUMATbca 0e3
MIPOBEICHUS 3aceAaHus (JIMYHOTO MPUCYTCTBUS paOOTHUKOB) MyTEM MPOBEACHUS 3a09HOTO TOJIOCOBAHUS
(OTIPOCHBIM ITyTEM).

Takoe romocoBaHue MPOBOAUTCS MyTeM OOMEHA JOKYMEHTAaMH IOCPEACTBOM D3JIEKTPOHHON WIIM HHOM
CBSI3M, OOECTeunBaIONIed AayTeHTHYHOCTh MEpeJaBaeMblX M MPUHUMAEMBIX COOOLIEHHH U HX
JTOKYMEHTAJIBHOE MTOJITBEPKICHUE.

[Topsmox mpoBeneHUsT 3a0YHOTO TOJIOCOBAHMS YTBEPXKAAETCSs Ha 3acelaHuHu OOIIero CcoOpaHus
(xoH(epeHn) pabOTHUKOB, OH JIOJKEH MPETyCMaTPUBATh!

— 00s3aTeNbHOCT,  COOOILIEHUST BceM  PaOOTHMKaM  BONPOCOB,  BBIHECEHHBIX HA  3a0YHOE
rOJIOCOBaHHUE;

— BO3MOKHOCTh ~ O3HAKOMJICHMSI BCeX pabOOTHMKOB JO Hayala TOJIOCOBAaHUS CO  BCEMH
HE0O0X0AMMBIMU HH(OPMAIUEH U MaTepuaIaMu;

— BO3MOKHOCTh BHOCUTH TIPEUIOKEHHMs] O BKIIOYEHHMH B IEPEYECHb BOIMPOCOB, BBIHECEHHBIX Ha
3209HOE TOJIOCOBAHUE, JOMOIHUTEIBHBIX BOIIPOCOB;

— 00513aTeIbHOCTh COOOIIEHUSI BCEM pa0OTHUKAM JI0 Havyalla TOJIOCOBaHMS U3MEHEHHON MTOBECTKH JTHS;

— CPOK OKOHYAHHS MPOIIETyPHI TOJIOCOBAHUS U TTOJBEICHUS HTOTOB T'OJIOCOBAHHUS.

Pemenue, mpuHATOE MyTEM 320UHOTO TOJIOCOBaHMUS, 0(OPMIISETCS MPOTOKOJIOM C YKa3aHHEM CIIeAYIOLIUX
CBEJICHUN:

— KOJINYECTBO PAOOTHHUKOB, KOTOPHIM OBLITH Pa30CiIaHbl BOMPOCHI, TPEOYIONINE MPUHATHS PEILICHUS;

— KOJIMYECTBO PAaOOTHUKOB, MPHUHSABIINX y4acTHE B 3a0YHOM TOJIOCOBAHWH, OTMETKAa O COOJIOACHUU
KBOpYyMa;

— KOJIMYECTBO TOJIOCOB «3a», KIIPOTUB» U «BO3JEPKAIICSI)» IO KaXKIOMY BOIIPOCY;

— petieHre o0u1ero coopanust pabOTHUKOB MO KaX10MY BOIIPOCY, TPEOYIOIIEMY PEILICHHS.

K nportokony npuknaasiBatoTcs Bcs HH(DOpMAIIMS U MaTEpUaTIbl, a TAK)KE UHbIE TOKYMEHTBI, Kacaroluecs

pelLIeHus.
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